Commonwealth off Virginia Eiscal FEundamentals
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Virgina's fiscal year (EY) beagins onJuly: 1 and
ends on June 30. FEor example, 7/1/05 threugh
6/30/06 IS EY: 2006,

The Comptroller’s “Eiscall Year-End Closing

Procedures: memorandum IS puklished areund
May: 15% each year.

m ['hIs memo appears; en DOA’s website at

s Agencies willfbe netified ofi availability’ via fiscal ofificer
e-mallland a CARS News Broadcast Screen message.
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A list off key deaadlines
that agencies must meet
I Precessing year-end
and beginning-ef-year

transactions:

s Reguired forms
s CARS close dates

m ATV, IAT, DC, and
EAACS cutofifr dates
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The Department off Planning and Budget
Sets deadlines for appropratien and
dlletment:changes: DPB deadlines appear in
DOA’S memo, for infermatienall purpeses .

Cutefii for any, apprepratien action that nMust

e pested te: CARS before fiscal year end
Usually areund the first week: off June
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SPEcialfyear-end processing Concerns:

= BE veny caneful withifiscall monih, Since: twe
fiscal years are open durng the l1ast part of
June and first part e July-

x AllFEMEOL payments must have: a July: 1 ox
later duer date.

s Incorrect fiscal menth will resultin
transactions; pPostingl te: the: Wirong fiscallyear:.

x EXpenditure recoveries must be coded to
Revenue Source Code 09084 If recoveny Is for
an expenditure made: ini a previous fiscal year.
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SpPEecialfyear-end processing CoNnCerns:

m DOA reserves the right te delete
transactions that de net meet edit
criteria.

m AgEncies must review: the error: file
daily, since the agency. Is responsikle for
[estbmitting any. deleted transactions.

Expenditure and interagency: transter
(TAT) cutofifi Is ALWAY'S June 30.
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Adjusting entry: CATV) cutefif 1St ALWAY'S
therday the Cenfirmationiis due.

= [isiis the last day agencies can: post
entres fex the pror fiscal year

x SUPpPorING decumentation IS, alse
[eguired. "DOA may’ delete: transactions
if SUppPerting docUments; are not
[eceived.
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Bank depesits (DC) cuteff

s Deposits must be made by 2:00 p.m. on
the first business; day. inr July: ter e
considered June revenue.

n Deposits made: after this cutoefi are
considered revenue of the new: fiscal
year.
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Payroll cutofif

s July 1 check Is charged ter the new: fiscal year

s Certifications after the: current fiscal year
cutefirwill e’ chiarged tor the new fiscal year

EIXE

m Wil

assets (FAACS) cutofif

always e on or before the ATV cutoff
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CARS reports must be printed via remete
priRter at the agency. 61 accessed threugh
DOA’S Internet-based Reportiine system.
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Confirmation oif AGency: Reconciliations

= Allfconfirmations: (eExcept June) must e submitted
electrenically.

n June confirmation mMust e on’ paper: form and must
pe signed hy: hotih agency head anad fiscal ofificer.

x |fithe agency head elects te delegate signatery
authority, It must be delegated infwriting, ane
attached te the confirmation. he wiitten delegation
O authorty must e signed by the agency. head.

a [fi the fiscal ofificer IS unable te sign the confirmation,
it must e signed By the fiscal Glificer's, SUPErVISol OF
anether Righer ranking agency. efficial.
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GLAs 103, 105, 122, 547, 562, 563, 564, 565,
and 719

a Reconciliations are: reguired for eachi off these GIEAs depicted on
CARS reports

s Any GLA that had ne activity during the year and is, not depicted
on CARS reporis does not reguire a reconciliation

Indirect Cost Recoverny (revenue seurce codes
09070rand 0907 1)

REcConciliation ferms canibe downloaded firom
OUIf Website
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Prand N veuchers

s P must be the 8% character in the CARS
Voucher Number fieldiwhnen paying| fiery goods
Ol SEIVICES, liecelved before July 1.

s “N” must be: the 8™ character in the CARS
Voucher Number fieldiwhnen! paying| fierk geeds
OIf SErVIces received en or after July 1.

s MUust be used for EMI 01 and EMI02.

s Fallure te use “P* and “IN* could delay posting.
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See the Compirollers Annual Directive: at

llable Maintenance — Do not deleterany,
codesi firom: CARS descriptor: table: tntil
final fiscal year endl reports ane availanie

el the: preceding fiscal year. [Deletiens
can usually e made py thefirst Week in
AUQUSTL.
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Dewnlead Atitherzed! Signatery forms
from; DOA'S wWelbi site.

= Agency: must: resulbmit each time: changes Oecur
I the authoerzed inadividualsifor the: culrent fiscal
year:.

s VIUST be recelved prier to Processing transactions
el the new fiscal year.

n Vust Identify’ at least twer CARS Securiity Officers.
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Year-End Memo

Comptrellers Annual: Directive

Authorized Signateres
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804-225-2414 — \/O|CEe
804-225-4250 — facsimile
U. S. Mail:

General  Acceunting

Virginia: Department ofif ACCOUNTS
P. O. Box 1971

Richmond,, VA 23218-1971
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mailto:gacct@doa.virginia.gov

